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Payroll Mate

HOW TO ADD OPTIONAL FEATURE CODES

PLEASE REFER TO THE STEPS BELOW:

1. Click Edit
2. Click Enable Optional Features

Click Edit 1 Click Enable Optional Features 2

Preferences /

1 Federal Tax Informati State Tax Informati
Enable Optional Features o ax ton | € fax 1on
res Tax Categories Deduction Categories
Payroll Mate Support Team Use ¥ | |
Company Name: |TLrturiaI Company B |
Lddress1: |'55 Wilson Ave |
Address2: | |
City: |Luckpnrt |
State: IL
 I——LLLLLLLE—
Checks Zip Code: (65425
Employees Contact Name: |
Forms
Telephane Mumber: |
Reports
Fax Mumber: |
Company
1099 & Vendor E-mail Address: |
Tutorials Company File Path: B:\Payroll Mate Data 2025\ T uwtorial Company B.PMD
- (read-only)
'—
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Once you have purchased an additional option the code will be sent to your email (copy the code).

3. Copy the code and paste the code here
4. Click OK

Enable Optional Features =

In the box below, please enter the "Optional Features Code” sent to you by our sales department.

Past the code here

' N
w

OK | | Cancel
Click OK 4
5. Click OK
Payroll Mate e
The following options are now enabled inside Payroll Mate: The message will
_________ indicate the optional
- Blank Check Printing €---------""7""7 e Ce

Congratulations. You have enabled an optional feature in your Payroll Mate!
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