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HOW TO ADD OPTIONAL FEATURE CODES Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

  
1. Click Edit 
2. Click Enable Optional Features  

 
 
 
 
 

 
 
 
 

Click Edit 1 Click Enable Optional Features 2 
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Once you have purchased an additional option the code will be sent to your email (copy the code). 
 
3. Copy the code and paste the code here 
4. Click OK 
 

 

 

 

 
5. Click OK  

 

 
 
 
Congratulations. You have enabled an optional feature in your Payroll Mate! 
 

 

 

 

 

 

Past the code here 3 

Click OK 4 

Click OK 5 

The message will 
indicate the optional 
feature you enabled.   
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