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HOW TO EDIT A TAX CATEGORY

PLEASE REFER TO THE STEPS BELOW:

Make sure you are in the correct company.

1. Click Company

2. Click Tax Categories
3. Select tax to edit

4. Click Edit

Click Tax Categories 2
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Click Edit 4
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5. Edit the information as needed

6. Click OK
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Click OK 6

Congratulations. You have now edited a tax category!
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