HOW TO ENTER STATE DISABILITY INSURANCE TAX RATE

(SDI)?

PLEASE REFER TO THE STEPS BELOW:

Make sure you are in the correct company.

1. Click Company

2. Click State Tax Information
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Click Company 1

Click State Tax Information 2
v
General Information | Federal Tax Information | I State Tax Information
Income Categories | Tax Categories | Deduction Categories
State ID: posooo |
State Unemployment Account Number: |:n::u: |
Example: for 1.5%
State Unemployment Tax Rate (1st Quarter): I:I enteT?.g irﬂhis box

State Unemployment Tax Rate (2nd Quarter): |:|
State Unemployment Tax Rate (3rd GQuarter): |:|
State Unemployment Tax Rate (4th Quarter): I:I

State Unemployment Tax \Wage Base: I:I Leave Blank for
Mo \Wage Base
First Fiscal Manth: January >

[ Round State Income Tax to the Nearest Dollar

[ Hide Employess Social Security Numbers in Printed Paystubs and Direct Deposit Files
(") Print Company State ID on Paystubs

State Disability Insurance (Employee) Rate I:I
State Disability Insurance (Employee) Wage Base I:I
State Disability Insurance (Employer) Rate I:I
State Disability Insurance (Employer) \Wage Base |:|
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3. Complete the State Disability Insurance fields
4. Click Update
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General Information Federal Tax Information State Tax Information
Income Categories Tax Categories Deduction Categories
State ID: [ l

State Unemployment Account Number: [| I

State Unemployment Tax Rate (1st Quarter): :] E:;T?!g:i?mf;;
State Unemployment Tax Rate (2nd Quarter): :]
State Unemployment Tax Rate (3rd Quarter) :]
State Unemployment Tax Rate (4th Quarter): :]

State Unemployment Tax \Wage Base: :] Leave Blank for
No \Wage Base
First Fiscal Month January =

(] Round State Income Tax to the Nearest Dollar

B Hide Employees Social Security Numbers in Printed Paystubs and Direct Deposit Files
(] Print Company State ID on Paystubs

If you don’t know your State Disability Insurance tax
rates contact your State Revenue Department.

State Disability Insurance (Employee) Rate :]
:’m_ State Disability Insurance (Employee) \Wage Base :] ] . .

State Disability Insurance (Employer) Rate :] Complete the State Disability Insurance fields 3
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5. You will receive a pop-up message asking if you are sure you want to update.
Click Yes to confirm you want to make the update.
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General Information Federal Tax Information State Tax Information

Income Categories Tax Categories Deduction Categories
State ID 1
State Unemployment Account Number: 44654687
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State Unemployment Tax Rate (1st Quarter) | Bl e iox.
State Unemployment Tax Rate (2nd Quarter) [1:500000 ]
State Unemployment Tax Rate (3rd Quarter) [1500000 |

State Unemployment Tax Rate (4th { Confirm Update
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