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HOW TO ENTER STATE UNEMPLOYMENT TAX RATE

PLEASE REFER TO THE STEPS BELOW:

Make sure you are in the correct company.

1. Click Company ) )
2. Click State Tax Information Click State Tax Information 2

i File Edit Tools Help OrderChecks and Supplies

;

General Information | Federal Tax Information | I State Tax Information
Income Categories | Tax Categories | Deduction Categories
State ID: [rooscex |
State Unemployment Account Mumber: |mm< |
Example: for 1.5%
State Unemployment Tax Rate (15t Quarter): I:I enteT?.g ir?trhis box

State Unemployment Tax Rate (2nd Quarter): I:I
State Unemployment Tax Rate (3rd Quarter): |:|

Click Company 1 State Unemployment Tax Rate (4th Quarter): l:l
State Unemployment Tax \Wage Base: l:l Leave Blank for
Mo \Wage Base
First Fiscal Month: January -

] Reund State Income Tax to the Nearest Dollar
[ Hide Employees Social Security Mumbers in Printed Paystubs and Direct Deposit Files

[ — Print Company State |10 on Paystubs
Checks o
Employees State Disability Insurance (Employes) Rate l:|

Forms State Disability Insurance (Employes) Wage Base |:|

Reports + State Disability Insurance (Employer) Rate I:I
Company State Disability Insurance (Employer) Wage Base I:I

—
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3. Complete the State Unemployment Tax Rate fields
4. Click Update

Complete the State Unemployment Tax Rate fields 3

It Eile Tools Help Order Checks and Supplies

l Make sure you get the proper

General Information Federal Tax Information State Tax Information information from your State Tax
Income Categories Tax Categories Deduction Categories Authorities.

State ID: [ I

State Unemployment Account Number: [ I / \
, ‘ Example: for 1.5% Enter the State Unemployment Tax

State Unemployment Tax Rate (1st Quarter): :] enter 1.5 in this box Rate for each quarter as was

State Unemployment Tax Rate (2nd Quarter) [:] provided to you by your state

unemployment agency (this rate

State Unemployment Tax Rate (3rd Quarter) [ 1 variespfrgm one e?mplgy(er to

State Unemployment Tax Rate (4th Quarter): [ ] another and from one state to

State Unemployment Tax Wage Base: :] Leave Blank for another). _The rate is a percentage
~" No \age Base but enter it as a number. Example:

First Fiscal Month: January - uor 1.5%, enter 1.5. /

[C) Round State Income Tax to the Nearest Dollar

I8 Hide Employees Social Security Numbers in Printed Paystubs and Direct Deposit Files
[C) Print Company State ID on Paystubs

State Disability Insurance (Employee) Rate :]

I —
Checks State Disability Insurance (Employee) \Wage Base :]
Employees State Disability Insurance (Employer) Rate :]

Forms State Disability Insurance (Employer) \Wage Base :]
Reports
Click Update 4
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5. You will receive a pop-up message asking if you are sure you want to update.
Click Yes to confirm you want to make the update.

i File Edit Tools Help OrderChecks and Supplies

General Information Federal Tax Information State Tax Information
Income Categories Tax Categories Deduction Categories

State ID: [ I

State Unemployment Account Number: [44654887 I

Example: for 1.5%

State Unemployment Tax Rate (1st Quarter): 5()()()()() entaeT?.g i: :his o

State Unemployment Tax Rate (2nd Quarter):

State Unemployment Tax Rate (3rd Quarter): 1.500000

State Unemployment Tax Rate (4th { Confirm Update
State Unemployment Tax \Wage Bas|

First Fiscal Month: ! Are you sure you want to update?
() Round State Income Tax to the N

@ Hide Employees Social Security

() Print Company State ID on Pays ’

Click Yes 5

State Disability Insurance (Employee) Rate
I ——

Checks State Disability Insurance (Employee) Wage Base
Employees State Disability Insurance (Employer) Rate
Forms State Disability Insurance (Employer) Wage Base
Eeprs
Company
1099 & Vendor
Tutorials
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