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HOW TO ENTER STATE UNEMPLOYMENT TAX RATE Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

 Make sure you are in the correct company.   
 

1. Click Company 
2. Click State Tax Information 

 
 

 
 
 
 
 
 
 

Click State Tax Information 2 

Click Company 1 
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3. Complete the State Unemployment Tax Rate fields 
4. Click Update 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Make sure you get the proper 
information from your State Tax 
Authorities.   

Enter the State Unemployment Tax 
Rate for each quarter as was 
provided to you by your state 
unemployment agency (this rate 
varies from one employer to 
another and from one state to 
another). The rate is a percentage 
but enter it as a number.  Example: 
for 1.5%, enter 1.5. 

4 Click Update 

3 Complete the State Unemployment Tax Rate fields 
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5. You will receive a pop-up message asking if you are sure you want to update.   
Click Yes to confirm you want to make the update. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

 

5 Click Yes 
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