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Payroll Mate

HOW TO EXPORT 1099 DATA FROM PAYROLL MATE AND
IMPORT TO W2 MATE

PLEASE REFER TO THE STEPS BELOW:

In order to use this feature, you will need to purchase and enable Payroll Mate Option #6 (Vendor &
1099 Center), in addition to the purchase of Payroll Mate Software PC Download.

Note: This is a 2-part process. First you must export/save the file from Payroll Mate, second you will
import the data into W2 Mate.

Part 1 (Export/Save the file from Payroll Mate)

Open Payroll Mate: Make sure you have the correct Company open inside Payroll

1. Click 1099 & Vendor
2. Click Export to W2 Mate
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3. Select the location you want to save the file
4. Create the File Name

5. Click Save
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A message dialog box will appear stating that the export file has been successfully created and saved to
the location and file name you specified.

6. Click OK
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Part 2 (Import the data into W2 Mate)
Open W2 Mate: Make sure you have the correct Company open inside W2 Mate.

If you do not currently have this company created inside of W2 Mate you will need to create the
company prior to importing the Payroll Mate 1099 data.

7. Click Import Data
8. Select From Payroll Mate Software (1099 Data)

Click Import Data 7

Company Tools ImportData  Export Data  E-Filing  IRS & 58A Instructions  Quuality Control  Invoicing  Help O

Sample Spreadsheet Files for Import from CSV / Excel

Shortcuts
/“\ W2 Forms [C5V - Excel)
_r*::._/ 1099-MNEC Forms (C5V — Excel)
E:ompany 1099-MISC Forms (C5V - Excel)
1099-INT Forms (C5V — Excel)
N 1099-DIV Forms (CSV - Excel)
0 1099-R Forms (CSV - Excel) =
Eﬂplwees Other Forms (C5V - Excel) >
. From CuickBooks (W2 and/or 1099 Data)
iiiir 2k
1099 & ‘ID‘3IE He:cipi From Sage 530/ Peachtree (1099 Data)
N, From Microsoft Dynamics GP (1099 Data) 1ave any changes.
? From Microsoft Dynamics GP (W-2 Data) "
wz F - From Sage DacEasy »
anms
- From W-2 Electronic Filing Format (EFW2 Format)
l E From 1099 Electrenic Filing Format (Publication 1220 Fermat)
m From Payroll Mate Software (W-2 Data)
W3 Form From Payroll Mate Software (1099 Data) G————— Select From Payroll Mate Software (1099 Data) 8
= ;
“u Email Addresses > pmenu
! 1069 Company(s) Information (CSV - Excel)
1099 & 1098 Fom

Foreign Addresses

o
-

Live Chat | Support@RealTaxTools.com | www.RealTaxTools.com

© Copyright Real Business Solutions. All Rights Reserved.



https://www.realtaxtools.com/livechat/
mailto:Support@RealTaxTools.com
http://www.realtaxtools.com/

O

Pﬁrall Mate

9. Click Browse to find the file you created through Payroll Mate
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10. Select the file you created from your export in Payroll Mate to import in W2 Mate.
11. Click Open
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12. Click Import

Note: Selected file name will appear in the address bar
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13. A dialog box will appear “Import completed successfully”, click OK
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Your 1099 imported data will now appear inside W2 Mate under 1099 & 1098 Recipients and 1099 &
1098 Forms

Congratulations! You have successfully exported 1099 data from Payroll Mate and have imported it into
W2 Mate.

Live Chat | Support@RealTaxTools.com | www.RealTaxTools.com

© Copyright Real Business Solutions. All Rights Reserved.



https://www.realtaxtools.com/livechat/
mailto:Support@RealTaxTools.com
http://www.realtaxtools.com/

