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HOW TO IMPORT COMPANIES FROM PREVIOUS YEAR  Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

 Requirement: Payroll Mate previous year and Payroll Mate current year need to be installed on the 
same computer.    
 
1. Click Tools 
2. Click Import Companies from Payroll Mate YYYY (YYYY being the previous year) 
 
 
 

   
 

Click Tools 1 Click Import Companies from Payroll Mate YYYY 2 

C:\Users\Public\Documents\PayrolMateYYYY\Companies 
TutorialCompanyB.PMD 

YYYY 
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3. Click OK 
 
 

 
 
 
 
 
Congratulations. You have imported companies from the previous year in Payroll Mate! 
 
 
 
 
 
 
 
 
 

 

Click OK 3 
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