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HOW TO MAKE AN INCOME CATEGORY INACTIVE Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

 Make sure you are in the correct company.  
 
1. Click Company 
2. Click Income Categories 
3. Select an Income to deactivate 
4. Click Edit 

 
 
 

 
 

Click Edit 4 

Click Income Categories 2 

Select an Income 3 

Click Company 1 

https://www.realtaxtools.com/livechat/
mailto:Support@RealTaxTools.com
http://www.realtaxtools.com/


Live Chat | Support@RealTaxTools.com | www.RealTaxTools.com 

 

 
 
 

© Copyright Real Business Solutions. All Rights Reserved. 

 

 

 
 
5. Check the box that says Inactive 
6. Click OK 
 

 
 
 
 
 
 
 
Congratulations. You have deactivated an income category! 
 
 
 
 
 
 

 

 

Check the box 5 

Click OK 6 
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