HOW TO PRINT A CHECK ON BLANK CHECK STOCK THAT
YOU CAN PRINT THE DATA ON LATER

O

Payroll Mate

PLEASE REFER TO THE STEPS BELOW:

In order to print a check on blank check stock you will need to purchase and enable optional feature
Payroll Mate Option #4 (MICR Ink Check Printing) in addition to Payroll Mate Software.
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2. Click Print Blank (MICR) Checks
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3. Click Blank Check Options

Click Blank Check Options 3
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This report allows you to create blank checks with your company
and bank information printed on them.

®  You can then print your payroll checks on these blank checks in the
same way you use any other Payroll Mate compatible blank checks.
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4. Complete the Blank Check Printing Options
5. Click OK
Blank Check Printing Options *

Please fill out the information below

If you are not sure what a certain field means, please click here: Check Layout

Bank: Information ==

Bank Name |Cha5e Bank |

Bank Address1 |12,34 Smith Avenue |

Bank Address? | |

Bank Phone Number l:l

gk Revting Humber > | Complete Blank Check Options | 4
ABA Fraction
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Starting Check Number
Click OK 5
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6. Select the printer you would like to print to from the drop down

7. Click OK
Print >
Select your printer 6
Prirter /
Mame: Microsoft Print to POF e Properties...
Status: Ready

Type: Microsoft Print To PDF
Where:  PORTPROMPT:

Comment: [ Print to file
Print range Copies

O Al Mumber of copies: 1[5
(O Pages from: 1 to: 2

3 3 Collate
Selection ﬁJ 12 .
Click OK 7
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