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HOW TO PRINT CHECKS IN MIDDLE OF PAGE Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

 Make sure you are in the correct company.  
 
1. Click Checks 
2. Click Print Multiple Checks  

 
 
 
 

 
 

Click Print Multiple Checks 2 

Each report will have various Report 
Options based on that particular report.  
Leverage the report options accordingly. 

Click Checks 1 
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3. Click Specify Checks to Print  

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Specify Checks to Print 3 
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4. Check the box that says Print Checks in the Middle of the page 
5. Click OK    
 
 

 

 
 

 

 

 

 

 

 

Check the box Print Checks in the Middle of the page 
page 

4 

Click OK 5 
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6. Click Preview – Export Checks to Preview before printing 
7. Click Print Checks to Print 

 
 
 
 

 

 
Congratulations. The checks can now be printed in the middle! 
 

 

 

 

Click Preview – Export Checks 6 Click Print Checks 7 
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