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HOW TO PRINT FORM 1099-MISC Question 
 

 
 
 

PLEASE REFER TO THE STEPS BELOW: Answer 
 

  

1. Click on 1099 & Vendor from the shortcut menu 
2. Click on Tax Forms 

 
 

 
 
 
 
 
 
 

Click 1099 & Vendor 1 

Click Tax Forms 2 
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3. The 1099 / 1096 Wizard window will appear with important information.   
Carefully read the information and click Next to continue.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Next 3 
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4. In the Settings Page, type in the Payments Threshold amount desired 
     4a. IF Payment Threshold has changed, click Refresh Vendors List 

5. Click Select the Vendors set up to receive Form 1099-MISC 
6. Select the Vendor(s) to print 1099-MISC forms  
7. Select Mark all forms as CORRECTED (if applicable) 
8. Select Format the Payer’s Federal Identification Number as SSN instead of EIN (if applicable) 
9. Click Next 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Click Refresh Vendors List  
(if needed) 

4a 

Click Select the Vendors 
set up to receive Form 
1099-MISC 

5 

6 

Select the Vendor(s) to 
print 1099-NEC forms  
Or 
Select All 
 

Select Mark all 1099 
forms as CORRECTED 
(if applicable) 

7 

Select Format the Payer’s Federal 
Identification Number as SSN 
instead of EIN (if applicable) 

8 

Click Next 9 

Enter your Payments Threshold 4 
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10. The 1099 Page will display, click Print 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Print 10 
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11. The Form 1099-MISC Printing Options will display, click OK 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 
 

 

 

 

Print the data and the form: 
Drop down selection defaults to Copy B for Recipient but you can make a different selection if needed. 
 

 

 

Print the forms for: 
The current vendor is the default selection 
You can choose  
The current vendor  
or 
All 1099-MISC vendors 
  
 

 

Print the data only: 
To    Print data on any Pre-Printed form, use the Print DATA Only selection for all copies of Pre-Printed forms 

 
Make adjustments if needed for printing  
 
Apply Pre-Printed Form adjustments (as needed in .05 increments) 
  
 

 

Click OK 11 

https://www.realtaxtools.com/livechat/
mailto:Support@RealTaxTools.com
http://www.realtaxtools.com/


Live Chat | Support@RealTaxTools.com | www.RealTaxTools.com 

 

 
 
 

© Copyright Real Business Solutions. All Rights Reserved. 

 

 

 

12. Select your printer, click OK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click OK 12 
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